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QUY CHE PAI LY

(Tiéu thu san phdm phan mém)
I. PHAM VI AP DUNG:

1. DGi tuong ap dung.

Ap dung cho céc ca nhéan, t6 chiic, doanh nghiép du didu kién va trd thanh Dai ly tiéu
thu cadc sadn phdm phan mém cla Cdng ty c6 phan Dién t Tin hoc FSC (sau day goi tat
la Céng ty FSC) théng qua hgp déng va chirng nhén Dai ly.

2. Thai gian ap dung.
Quy ché& nay cd hiéu luc ké tir ngay dudc Ban gidm ddc ky cho dén khi c6 quy dinh
sUra ddi b6 sung thay thé.

II. CAC HINH THUC PAILY:

1. Daily phd théng:

La cac Dai ly ky hdp déng phan phdi va tiéu thu san phdm clia Céng ty FSC theo cac
tiéu chudn va quy dinh cua DPai ly phd thdng dudgc ghi trong phan dudi day.

2. Paily doc quyén:

La cac Pai ly ky hgp ddéng phan phéi va tiéu thu sdn phdm cua Cong ty FSC theo céc
tiéu chudn va quy dinh Pai ly déc quyén dugc ghi trong phan dudi day.

3. Phan loai Pai ly va hoa hong:

Bang 1 - Phén loai bai ly va ty 1é hoa héng tuong (ng.

HOA HONG PAI LY

QUY DPINH DOANH SO

TT | PHAN LOAI

(1 nam)

Pai ly thuc hién
chuyén giao va bao
hanh

Pai ly khong thuc
hién chuyén giao va
bao hanh

I. | Paily phd thdéng

1. | Pailycap 1

Trén 40 san phadm hoac
tudng duong 200 triéu
trg Ién

35% x doanh thu

25% x doanh thu

2. | bailycép 2

TU 20 san phadm dén 40
san phdm hodc tuong
dugng tur 100 triéu dén
200 triéu.

30% x doanh thu

20% x doanh thu

3. | Pailycap 3

T6i thi€u la 20 triéu
dong/ 1 nam.

Hudng theo bang 2

Hudng theo bang 2

Dai ly phai cé khad nang
tiéu thu san phadm trén
400 triéu hoac pham vi

II. Dal‘!\y doc toan tinh, thanh phg, | 40% x doanh thu 30% x doanh thu
quyén . J -
nganh hoac cé kha nang
md& thém cac Dbai ly trén
dia ban hoat dong
Ghi chu:
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o San phdm duoc tinh bdng téng sé luong sdn phdm cung cdp tdi khdch hang
trong thai gian 1 nam.

o Doanh thu & déy duoc hiéu la phdn doanh thu thuc khéng ké cdc khoan tién
gui, hoa héng, chiét khdu giam gia, cac khoan ng khé doi..v.v

o Thuc hién chuyén giao va bdo hanh duoc hiéu la cc céng viéc bao gém:

Khado sat yéu cau khach hang.

Cai dat phan mém.

Huéng dan st dung.

Thuc hién cac thu tuc nghiém thu thanh toan.

Bdo hanh: thuc hién cai dit lai hodc khdc phuc céc 16i, su b tai noi st
dung.

Bang 2 Quy dinh doanh sé va ty 1é hoa héng déi véi Pai ly phé théng cap 3

QUY PINH DOANH SO HOA HONG PAT LY
Mirc (Thdi gian 1 ndm, don vi tinh bai ly thuc hién | Daily khéng thuc
VND) lap dat chuyén hién lap dat bao
giao va bao hanh hanh
1. | dén 100 triéu. 25% x doanh thu | 15% x doanh thu
2. | Tlr 100 triéu dén 200 triéu. 30% x doanh thu | 20% x doanh thu
3. | T 200 triéu trég 1én. 35% x doanh thu | 25% x doanh thu

III. CAC NGUYEN TAC MO PAI LY:

1. Diéu kién tré thanh Pai ly:

T4t cad cac t6 chirc, doanh nghiép c6 mong mudn trd thanh Dai ly cla Cong ty

FSC déu phai thod man cac diéu kién sau:

1.1. Hoat dong kinh doanh trong linh vuc dién tlr, cong nghé théng tin, truyén thong,

hodc cac nganh nghé coé lién quan dén cac linh vuyc trén.

1.2. Cé du kinh nghiém ndng luc va trinh dd dé trd thanh Dai ly thong qua két qua
thdm dinh Pai ly do Cong ty FSC tién hanh.

1.3. bdi v6i

hinh thirc Dai ly ddc quyén, phai la céc t8 chlic doanh nghiép va cé gidy

phép kinh doanh trong linh vuc céng nghé thong tin tai thi trudng Viét Nam.

1.4. Phong kinh doanh cta cong ty FSC cé trach nhiém thdm dinh Dai ly va béo cdo

két qua thdm dinh (tham khao m&u Bdo cdo thdm dinh Dai ly) véi Ban gidm déc

cdng ty FSC va gui két qua thdm dinh cho cac déi tadc dé quyét dinh viéc ky két

hgp déng bai ly.

2. Tham quyén tham dinh, ky két hgp dong va giao dich.

2.1. Trudng phong kinh doanh phan mém ctia Cong ty FSC la ngudi chiu trach nhiém

vé két qua thdm dinh diéu kién dé€ md Dai ly. Gidm ddc hodc ngudi dugc gidm
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2.2.

2.3.

d6c uy quyén l1a ngudi cé thdm quyén ky két hgp ddng md Pai ly hodc chdm dat
hoat dong vdi tu cach la Dai ly ctia cong ty. Ddi vdi dai ly déc quyén thi phai do
Gidm déc Céng ty ky théng qua su nhét tri bdng van ban cla toan thé Ban giam
d6c va Trudng phong kinh doanh phdan mém.
Trudng phong kinh doanh phan mém cua Coéng ty FSC la ngudi truc ti€p thuc
hién cac giao dich va lam viéc véi cac bai ly.

Céc nghia vu quyén Igi va trach nhiém cta Céng ty va Pai ly chi cé hiéu luc ké
tlr thi diém hgp déng Pai ly dugc ky gilta Cdng ty va Dai ly cho dén khi thanh ly
hgp dong.

3. Nang, ha cap Pai ly:

3.1.

3.2.

3.3.

3.4.

3.5.

Cap dau tién ma bai ly dudc x€p loai la cap 2 hoac cdp 3 tuy thudc vao két qua
thdm dinh Pai ly. Cac trudng hgp ddc biét phai cd sy thdm dinh cua Ban gidm
d6c Cong ty.

Trong qua trinh hoat dong cua DPai ly, néu Dai ly hoat déng hiéu qua, vugt doanh
s& quy dinh va cé nhu ciu nang cép Dai ly thi phai thdng bdo cho céng ty dé hai

bén cung ban bac thdng nhat cac phudng an nang cap bai ly.

Trong khoang thdgi gian 1 nam, néu cong ty xét thay Dai ly hoat dong khong
dam bao doanh s6, cong ty sé xem xét viéc ha cdp hodac chdm dut tu cach hoat

dong bai ly.

Viéc nang, ha cap Dai ly sé ndng, ha mlc hoa hong Dai ly tugng rng va cac ché
do uvu dai cua cong ty danh cho cac bai ly (tham khao trong phan Nghia vu

quyén Igi cua Pai ly dudi day).

Céc trudng hgp nang ha cdp dai ly déu phai dugc ky két bang cac hgp déng mdi
thay thé hgp dong cdi.

4. Cham dat bai ly.

Giam ddéc FSC cé quyén ddn phudng cham ddt hoat déng vdi tu cach Pai ly cla

Cdng ty FSC d8i véi cac ca nhan, t6 chirc, doanh nghiép khi xay ra mét trong céac trudng

hgp sau:

4.1.

4.2.

4.3.

4.4,

Hoat dong cua bai ly khong hiéu qua hodc lam phuadng hai téi uy tin va Igi ich
cua Coéng ty.

Pai ly vi pham céc nguyén tac da ghi trong hgp dong Dai ly.

Pai ly khong phat sinh doanh thu trong nam hoac doanh thu khéng dam bao quy
dinh.

Hgp déng Dai ly hét han ma khéng dam phan ky tiép.
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4.5. Hai bén khong thong nhat dugc cac diéu khoan vé quyén Igi, nghia vu, nadng ha

cap bai ly.

IV. CAC QUY PINH CHUNG

1. Nghia vu quyén Igi:

1.1. Quyén Igi cua bai ly:

1.1.1.

1.1.2.

1.1.3.

1.1.4.

Cac dai ly dugc tham gia cdc khod dao tao mién phi tai cong ty vé
nghiép vu kinh doanh phan mém, kién thdc tin hoc, s dung va bao

hanh cac phan mém cua Cong ty.

Pai ly cdp 1,2 va Pai ly doc quyén dudgc cong ty ho trg vé kinh phi di lai
an & trong qua trinh dao tao tai Ha ndi hoac dugc Céng ty FSC clr can bo
téi dia diém cla Dai ly dao tao vé cac nghiép vu cd lién quan.

Hudng ty 1€ hoa hong trén doanh s6 ban hang.

D6i vai cac Pai ly ddc quyén dudc ddc quyén phan phdi san phdm trén

dia ban theo pham vi quy dinh trén hgp déng.

1.2. Nghia vu cta bai ly:

1.2.1.

1.2.2.

1.2.3.

1.2.4.

1.2.5.

1.2.6.

Nghién cltu tinh ndng cta san phdm, cac dac diém, chi tiéu théng sb ky
thuat. Phudng phap bao hanh, bao tri, hd trg k§ thuat.

Tim kiém, khai thac khach hang, tiéu thu san pham.
Tn trong va bao vé ban quyén san pham, sa hitu tri tué.
Thanh todn véi cong ty theo dlng cac quy dinh va hgp dong.

Cung cap cho cong ty FSC day du cac thong tin vé khach hang, hgp
dong, théng tin phan anh clta khach hang vé chat lugng, gid ca san
phdm va céc thdng tin khac cé lién quan dén uy tin va quyén Igi cla

Céng ty.

Trudng hop Pai ly ddc quyén tir chéi thuc hién viéc phan phdi san phdm
trong pham vi dia ban da quy dinh thi phai c6 van ban gt cong ty FSC.

1.3. Quyén Igi cua cong ty:

1.3.1.

1.3.2.

Hudng mot phan doanh sd tiéu thu san phdm cua cac Pai ly.

Mé& rong thi trudng va uy tin va thuang hiéu.

1.4. Nghia vu ctia Coéng ty FSC:

1.4.1.

T6 chirc ddo tao va hd trg cac Pai ly trong viéc nghién clru sdn pham, thi

trudng, cong nghé mdi.
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1.4.2.

1.4.3.

1.4.4.

1.4.5.

HO trg Dai ly trong viéc quang bd, gidi thiéu, tiéu thu, bao hanh san

pham.

Ton trong va bao vé quyén sdé hitu thong tin, quan hé khach hang cua
cac bai ly.

Thanh todn véi cac Pai ly theo ding céc quy dinh va hgp dong.

Cung c8p cho Pai ly day di cac thong tin vé san pham, gid ca, giai dap
cac thdc méc vé tinh ndng san phdm, bdo hanh cac 16i san phadm khi Pai

ly yéu cau. Bao vé uy tin va quyén Igi ctia Pai ly.

2. Quy dinh vé san pham:

2.1. Théng tin vé san pham

Pai ly khi thuc hién giao dich, quang cdo va tiéu thu, I3p dat san phdm cho

khach hang déu phai tudn thi ding cac thdng tin vé san phdm do Cdéng ty quy dinh:

2.1.1.

2.1.2.

2.1.3.

2.1.4.

2.1.5.

Tén goi, phién ban, don vi san xuat, thdi han bao hanh.
Ki€u ddng, mau ma bao bi.

Cac phu kién va linh kién di kém.

Cac thong tin vé ban quyén, s@ hitu tri tué.

Cac théng tin khac néu c6 quy dinh trén hgp dbéng va théng bdo bang
van ban cua Céng ty FSC.

2.2. Ban quyén san phadm:

2.2.1.

2.2.2.

Pai ly va Cong ty FSC phai tuyét d6i tuan thu cac quy dinh vé ban
quyén.

Trudng hgp cdng ty FSC phat hién Pai ly cé bi€éu hién vi pham ban
quyén hodc tiéu thu san phdm khéng hogp 1& nhu: sao chép, pha khoa,
tiéu thu cadc san phdm lui, lién hé vdi nhan vién cla Cdéng ty khdng
thong qua ngudi dai dién ... hodc tiéu thu san phdm ma khdng théng bédo
vGi cong ty dudi bat ky hinh thirc nao, Cong ty sé yéu cau boi thudng
thiét hai véi mirc thap nhat la gdp hai (02) [an va cao nhat la mugi (10)
l&n téng gid tri san phdm tiéu thu khéng hop 1&. Trudng hdp nghiém
trong sé khdi kién tai toa an kinh té€ thanh ph6 Ha noi.

2.3. Danh muc san pham:

2.3.1.

Cdng ty chiju trdch nhiém cung c8p danh muc cdc san phdm va tinh
nang, chi tiéu ky thuét di kém cho céc Pai ly d€ cac Pai ly lva chon cac

san phdm sé tiéu thu cho cdng ty.
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2.3.2. Mbi loai san phdm, céng ty sé cung cdp cho Dai ly cdc phan sau:

STT Tén goi SL Ghi cha

Dia cai dat san phdm va cadc phan mém phu | 01 | Khi ¢ hgp dbng phat sinh,
1 trg (néu co). Cong ty sé cung cap s6
lugng theo hgp dong.

Tai liéu hudng dan sir dung. 01 | Khi c6 hgp dong phat sinh,
2 Cong ty sé cung cap sO
lugng theo hgp dong.

Bang dac diém, tinh ndng, chi tiéu ky thuét. 01 | Khi c6 hgp dong phat sinh,
3 Cong ty sé cung cap sO
lugng theo hgp dong.

A Céc tai liéu dé€ demo, quang céo, gidi thiéu Tuy thudc tirng Pai ly
san phdm (néu cd)
< Quy trinh cai d&t chuyén giao, hudng dan sir| 01

dung

3. Quy dinh vé gia:

3.1. Bang gid san phdm: Céng ty s& bdo gid san phdm theo tiung loai véi hiéu luc
trong khoang thdi gian cu thé (thudng 1a 1 ndm). Trong cac trudng hgp cd su
thay d6i gid hodc viét phadn mém theo don ddt hang, céng ty sé cé thdng béo téi
cac Dai ly b lién quan bang van ban.

3.2. Dai ly dugc phép bao gia téi khach cao han hoac thdp hon bang gia cua Cong ty
nhung phai tuan thu cac quy dinh sau:

3.2.1. Tat ca cac bao gia phai ghi ro thgi han cé hiéu luc.

3.2.2. Pai ly khéng dugc tu' y ban gid cao hon 30% bang gid quy dinh chun
cla Cong ty, trong trudng hgp nay Dai ly phai trich lai cho céng ty 16%
tinh trén tdng sé tién chénh léch.

3.2.3. Trudng hgp Dai ly ban gia thap hon gid quy dinh cia Cong ty thi sé bi
trir vao s6 hoa hong ma bai ly dugc hudng.

3.3. Céac trudng hgp dac biét vé gia, Pai ly phai cé thong bdo va ducc su chdp nhan
cla cong ty.
Vi du 1: Gig s&r mét Pai ly cdp 2 ban san phdm cua Céng ty cé gia la 10.000.000 VNP

- Trudng hop Pai ly khéng thuc hién cai dit chuyén giao, bdo hanh:
o Ban dung gia bai ly dugc hudng hoa héng: 10.000.000 x 20%= 2.000.000 @
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o Néu Pai ly ban gia cao hon gia su gia ban 12.000.000, Pai ly dudc hudng:
10.000.000 x 20% + 2.000.000 x 84 %= 3.680.000 vnd
o Néu Pai ly ban gia thdp hon gia st gia ban: 9.000.000, Pai ly dugc hudng:
10.000.000 x 20% - (10.000.000 - 9.000.000)= 1.000.000 vnd
- Trudng hop Pai ly thuc hién cai dit chuyén giao, bdo hanh:
o Ban dung gia bai ly dugc hudng hoa héng: 10.000.000 x 30%= 3.000.000 d
o Néu Pai ly ban gia cao hon gia su gia ban 12.000.000, Pai ly dudc hudng:
10.000.000 x 30% + 2.000.000 x 84 %= 4.680.000 vnd
o Néu Pai ly ban giad thdp hon gia su gia ban: 9.000.000, Pai ly dudc hudng:
10.000.000 x 30% - (10.000.000 - 9.000.000)= 2.000.000 vnd

4. Ky hop dong:

4.1. Né&u Pai ly la doanh nghiép hodc cd quan t& chifc c6 tu cdch phap nhan thi cé thé
[va chon moét trong hai hinh thiic: ky hgp dong truc ti€p véi khach hang hoac
théng qua Cong ty FSC dé ky hgp dong vai khach hang. Trudng hgp ky hgp ddng
truc tiép va@i khach hang thi Dai ly phai la phap nhan truc ti€p ky hgp déng vai
khach hang (khdng qua trung gian) va phai chuyén cho céng ty FSC it nhat 1 ban
photo hgp dong.

4.2. Trudng hop Pai ly 1a cdc cd nhén, tdp thé khdng du tu cdch phdp nhan thi chi
dugc phép théng qua duy nhat Céng ty FSC dé ky hgp dong véi khach hang.
5. Giao hang, chuyén giao, huéng dan st dung:

5.1. Can c vao thdi han quy dinh trén hgp déng, cong ty phai cé trach nhiém cung
cép san phadm va giao hang cho Pai ly.
5.2. Viéc giao hang, chuyén giao huéng dan sir dung cé thé do Dai ly ddm nhiém hodc
cong ty dadm nhiém:
5.2.1. N&u céng ty ddm nhiém thi viéc giao hang, chuyén giao, hudng dan sur
dung tai dia diém cua khach hang hodc dia diém ghi trén hgp doéng.
5.2.2. Né&u Pbai ly dd&m nhiém viéc giao hang tai dia diém cua dai ly. Quy trinh
thuc hién viéc giao hang, chuyén giao hudng dan st dung phai tuan thu
theo dang quy dinh cua Cong ty.
5.3. COng ty chi cap gidy phép ching nhan ban quyén sir dung va ma khoa ban quyén
khi hgp ddng tiéu thu san phdm da dudc ky gilta Cdng ty va khach hang hodc
Cong ty nhan dugc ban photo hgp déng ky két gilra Dai ly va khach hang.

6. Quyét toan, thanh toan:

6.1. Thanh toan:

6.1.1. Vdi mdi hgp ddng hodc khach hang, Céng ty phai cung c&p hoa don tai
chinh va thuc hién cac thu tuc cé lién quan trong vong 7 ngay, Dai ly
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6.1.2.

phai cé tréch nhiém thanh todn cho cdng ty trong vong 15 ngay ké tur
ngay nhan dudc hoa don tai chinh.
S6 tién thanh toan = Gia quy dinh cta cong ty — hoa hong dai ly theo ty

Ié quy dinh + tién chénh Iéch gid (néu cd).

6.2. Quyét toan:

6.2.1.

6.2.2.

Dinh ky hang nam, phong k& toan va phong kinh doanh cua Céng ty va
cac bai ly phai thuc hién viéc quyét toan doanh sg, tién hoa hong, cac
khoan cong ng, khau tr.

Trudng hgp Dai ly cd doanh s6 vugt qua doanh s6 dang ky thi cong ty sé
tinh hoa héng cho dai ly theo ty I1é phu hgp doanh sG, s6 tién chénh léch

sé dugc thanh toan cho Dai ly vao dau cac nam tiép theo.

Vi du 2: Mbi I3n Pai ly cdp 2 bén sdn phdm cua Céng ty cdé gid Ia 10.000.000

VND. Binh ky mébi Idn ma dai ly bén sén phdm (khéng thuc hién chuyén giao bdo
hanh), Pai ly sé dugc hudng 20% doanh sé tuong duong 2.000.000.vnd

Theo quy dinh, doanh sé cua dai ly cdp 2 trong khoang 100.000.000 -
200.000.000, ty I& hoa hdng 20%

Néu trong ca ndm doanh sé dai ly dat 220.000.000 d thi dai ly sé dugc tinh ty I1é
nhu dai ly cdp 1 (25%). Khi dé ngoai sé tién hoa héng da nhédn theo tung hop

dbng, daily sé duogc quyét toan thém sé tién la:

220.000.000 x 25% - 220.000.000 x 20% = 11.000.000 vnd

7. Bao hanh san pham:

7.1. Cong ty FSC c6 trach nhiém bdo hanh céac 16i san phdm tai dia diém tuy thudc

vao tirng hgp dong.

7.1.1.

7.1.2.

7.1.3.

Trudng hdp Céng ty FSC thuc hién viéc 18p dét, chuyén giao hudng dan
str dung thi cdng ty cé trdch nhiém bdo hanh san pham hodc hudng dan

phudng phap bao hanh san pham dé Pai ly hd trg viéc bao hanh.

Trudng hop Dai ly thuc hién viéc cai dit dao tao chuyén giao hudng dan
str dung thi Pai ly phai thuc hién bao hanh san pham theo hudng dan va
hd trg k¥ thuat clia cong ty.

Thdi gian tiép nhan yéu cau bao hanh hodc kiém tra I6i tai dia diém cua
khach hang trong vong 2 ngay k& tir th&i diém nhan dugc théng bdo.
Thdi gian hoan tdt bao hanh cho khach hang trong vong 15 ngay ké tur
ngay tiép nhan yéu cau (khdng k& cac trudng hop bat kha khang nhu:
thién tai, 1G lut, dich hoa...). Truéng hgp dac biét thi Céng ty phai co
thong bao cu thé tdi Pai ly hodc khach hang.
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7.2.

Cdng ty chi cé trach nhiém bao hanh san phdm theo cac tinh ndng dudc ghi trong

hop d6ng hodc mé ta trong tai liéu ky thudt cta san pham.

8. Quy dinh khac:

8.1.

8.2.

8.3.

Cong ty FSC va cac Dai ly phai ci ngudi dai dién cu thé dé tién hanh cac giao
dich trong qua trinh hgp tac.

Nghiém cadm cac hinh thlc tu y lién hé truc ti€p gilta cac nhan vién cua Dai ly va
nhan vién cla cong ty FSC ma khéng dugc su dong y cua dai dién cac bén.
Trudng hgp céng ty phat hién ra nhitng nhan vién cua Cong ty c6 cac giao dich
trdi véi quy dinh sé cé cac hinh thirc x{r ly thich dang.

V. CAC THU TUC GIAO DICH VOTI PAI LY

1. Duyét va chap nhan Pbai ly.

1.1

1.2.

1.3.

1.4.

. Khi c6 cd nhéan, t6 chirc c6 nhu cau lam Dai ly hodc Céng ty FSC mdi lam Pai ly

thi nguGi phu trach Dai ly phai gui phi€u khao sat thong tin Dai ly. Théng thudng
la ban tai liéu dudi dang tép d{ liéu, néu dan vi khéng cé hom thu dién tur thi guri
van ban gidy cham nhat la trong 3 ngay va yéu cau dan vi dién day du thong tin
réi gui vé van phong cdng ty FSC trong thdi gian chdm nhét 1a 3 tuén k€& tir ngay
nhan dugc phiéu khao sat.

Khi nhan dugc phi€u khao sat tlr don vi, ngudgi phu trach bai ly phai ti€n hanh
tinh diém Dai ly cdn c trén quy dinh cua Cdng ty FSC dé ra ddng thdi d6i chiéu
v8i nguyén tic chdp nhan Dai ly dé€ kién nghi chdp nhan hay khdéng ch&dp nhan
Pai ly d6i véi don vi lién quan. Thgi han téi da cho viéc dua ra quyét dinh la 3
ngay k& tur khi nhan dudc phiéu khao sat.

Trong trudng hgp daon vi dugc cong nhan Dai ly, ngudi phu trach bai ly cé trach
nhiém soan thao hgp déng Pai ly va chidng chi Pai ly trinh Gidm do6c ky. Thai
han t6i da cho viéc nay la 1 ngay k& tur khi td trinh dugc chdp nhén.

Trong trudng hgp dan vi khéng dugc chdp nhan lam Dai ly, ngudi phu trach bai
ly cé trédch nhiém viét thu tir chdi Dai ly chdm nhét la trong vong 7 ngay ké tur
khi t& trinh khéng dugc duyét. Khi hgp dong Pai ly da dugc hai bén ky két, ngudi
phu trach Dai ly c6 trach nhiém gui cho dan vi day du cac tai liéu va san pham.

2. Cham duat hoat dong cua Pai ly.

2.1

. Khi Gidam d6c Céng ty FSC ra Iénh cham dt quyén Dai ly cia moét dan vi, ngudi

phu trach Dai ly ¢ tréch nhiém soan thao céng vdn chdm dat Dai ly dé& théng
bdo cho ddn vi, cbng van cham dat Dai ly phai néu ré ly do cham dat Pai ly.

Thdi han t6i da cho céng viéc nay la 1 ngay k& tir khi nhdn dugc ménh Iénh.
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2.2. Trudc khi chdm dit Dai ly phai trao d6i trudc véi phong Tai chinh K& toan dé cé

2.3.

phuong phap thu héi ng, déng thai gli thong bao cho toan bo phong Kinh doanh
biét vé viéc cham dit hoat dong clia bai ly nay.

Sau khi d&@ cham dut hoat dong cua Pai ly phai thong bao cho cac b phan cé
lién quan dén viéc cdng b8, quang ba Dai ly d€ cip nhat lai danh sach Dai ly
ddéng thdi thdng bao cho phong Kinh doanh Phan mém dé guri thu dén tat ca cac

khach hang nam trong khu vuc quan ly cua Dai ly.

3. Phat sinh nghiép vu ban hang.

3.1.

3.2.

3.3.

Khi Bai ly phat sinh nghiép vu ban hang, ngudi phu trach bai ly phai yéu cau bai
ly gli ban sao hgp dong hoac ky hgp déng vdéi khach hang kém theo phi€u dé

nghi cdp ban quyén.

Khi nhan dugc ban sao hgp déng hoac hoan tat tha tuc ky két hgp dong va phiéu
dé nghi cdp ban quyén, ngudi phu trach Dai ly phai chuyén qua cho phdong K&
toan dé€ ghi cdng ng va phong Ké& toan sé& dé nghi ngudi phu trach cp ban quyén
réi chuyén ban quyén lai cho ngudi phu trach Dai ly, ngudi phu trach Dai ly sé&
tién hanh chuyén toan bd san phdm cho Pai ly. Thdi han chdm nhét cho céng
viéc nay 1a 1 ngay k€& tUr khi nhdn dugc ban sao hop ddng va phiéu dé& nghi cap
ban quyén cua bai ly.

Phong K€ toan sé gui cho Dai ly bién ban xac nhan céng ng, hoda don va thuc
hién cac thu tuc thanh todn can thiét can thiét. Thai han cham nhat cho céng
viéc ndy la 1 ngay ké& tir khi nhan dugc ban sao hgp ddng va phiéu dé nghi cép

ban quyén cua Dbai ly.
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BAO CAO THAM PINH PAI LY

(danh cho céc dan vi, t6 chirc, doanh nghiép la phap nhéan)

PHAN I - THONG TIN VE PON VI DANG KY

Tén dan vi:

Tén ti€éng Anh:

Dia chi tru sé:

Dia chi giao dich:

Dién thoai: FAX:

Website: Email:

' PHAN II - KINH NGHIEM NANG LUC CUA PAI LY

DANH GIA HOAT PONG

Nganh nghé kinh doanh chinh:

M3 sO thué:

Ngay thang nam thanh l1ap: S6 giay phép dang ky KD:

S6 nam hoat dong trong linh vuc Dién td, Cong nghé thong tin, truyén thong:

QCé chi nhanh, dai ly truc thuoc : S6 lugng chi nhanh: Pai ly:

Pham vi hoat dong‘¥:

Dia ban hoat dong:

Doanh s6 trong 2 nam gan nhat:

Trong do: Phdn mém : Phén cung: Khac:

Danh sach khach hang tiéu biéu:

Tén khach hang Tén ngudi tham chiéu SO dién thoai

Kém theo cac ban copy hgp ddng tiéu biéu (néu co)

! Ghi thong tin vé linh vuc nganh nghé, doi tugng khach hang ma dan vi cé uu thé, VD: chuyén cung cap san
ph&m cho nganh may méc, thép, trudng hoc....
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TINH HINH NHAN SU

T6ng s6 nhéan vién:

Trong do: trinh dé trén dai hoc: Trinh d6 dai hoc:

Khac:

Tudi ddi binh quan: Kinh nghiém binh quan:

Ty |é nam nir:

S6 nhan vién tét nghiép chuyén nganh dién t&, CNTT, truyén théng:

PHAN III - PANG KY HOAT PONG PAI LY

Ngudi dai dién: Sinh nam: gidi tinh:
Chdlrc vu: bién thoai:

Hinh thic dai ly dang ky:

O Phé théng cép 1 O Phé théng cép 2 O Phé théng cép 3 abéc quyén
Thgi gian hoat déng dai ly: nam, du kién tUr ngay

S6 nhan vién dang ky tham gia dao tao: ngudi.

Du kién doanh s6 /nam:

Cac vy kién khac (dé xuat, nguyén vong):

Thay mat don vi, Toi xin cam doan nhirng IGi tu khai trén la hoan toan trung thuc va dang
sy that va xin hoan toan chiu trach nhiém trudc phap luat véi nhirng théng tin trén.

PHAN IV - NHAN XET, KET LUAN (danh cho Cdng ty FSC)

Ban giam d6c cong ty Phong kinh doanh Can b tham dinh
(Ky, ghi ré ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén)

Pai dién don vi
(ky, ghi ré ho tén)
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BAO CAO THAM PINH PAI LY

(danh cho ca nhén)

PHAN I - THONG TIN VE CA NHAN DANG KY

Tén ca nhan:

Dia chi thudng tru:

Dia chi giao dich:

Dién thoai: FAX:

Website: Email:

PHAN II - KINH NGHIEM NANG LUC CUA PAI LY

Trinh d6 van hoa:

Trinh d6 chuyén mon:

Tot nghiép trudng:

Chuyén nghanh:

Ngi cong tac hién tai:

Churc vu:

Kinh nghiém, qua trinh cong tac:

Pham vi hoat dong dai ly du kién:

Dia ban hoat dong dai ly du kién:

PHAN III - PANG KY HOAT DONG DAI LY

Ngudi dai dién: Sinh nam:

gidi tinh:

Dia chi:

bién thoai:

Hinh thuc dai ly du kién:

O Phé théng cép 2 O Phé théng cép 3

Thgi gian hoat déng dai ly: nam, du kién tu ngay:
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S6 nhan vién dang ky tham gia dao tao: ngudi.

Du kién doanh s6 /nam:

Cac y kién khac (dé xudt, nguyén vong):

T6i xin cam doan nhirng I5i tu khai trén la hoan toan trung thuc va didng su that va xin
hoan toan chiu trach nhiém trudc phap luat véi nhitng thong tin trén.

PHAN IV - NHAN XET, KET LUAN (danh cho Céng ty FSC)

Ban giam ddc cong ty Phong kinh doanh Can bd tham dinh Ca nhan ky tén
(Ky, ghi ré ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén)
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